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KAPAP IHOCTAHOBJIEHUE

«21 » maii 2014 HLLI Ne 21 «21 » mas 2014 rona

OO0 yTBep:KIeHUH aIMUHUCTPATUBHOIO PerjiaMeHTa MpPeI0CTABIeHUsI MYHHIIUNIAIbHOMI
ycayru «Bbliaua cipaBok 0 TPYI0BOM CTaKe»

B cooreerctBun ¢ TpynmoeeiM konmekcom Poccuiickon @enepannu, PenepanbHbIM
3ak0HOM OT 6 OKTsA0ps 2003 roma Nel31-d3 «OO6 oOmMX NPHHIMIIAX OPraHU3AIMK MECTHOTO
camoynpasiyieHusi B Poccuiickoit ®enepaunn», denepanbHbiM 3akoHOoM oT 27 utons 2010 rona
Ne 210-®3 «O06 opraHuzanuu NpeaocTaBICHUS] TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»,
IIOCTAaHOBJICHUEM aJIMUHUCTpALUU cenabcKkoro rmoceneHuss ot 23.08.2011r. Nel58 «O6
yrBepxacHun l[lopsaka pa3padOTKH W yTBEPXKICHUS aIMHUHHCTPATHBHBIX PETJIAMECHTOB
MPEAOCTABICHNS MYHULUITAJIBHBIX YCIIYT

IHOCTAHOBJIAIO:

1.YTBepnuTh aIMUHUCTPATUBHBIN penIaMeHT IIPENOCTaBICHUA
MYHULMNAIBHOM yCIIyrd «Bblgada copaBoOK O TPYAOBOM CTaXe» CONNIACHO
IIPUIIOKEHHUIO.

2. OOGHapo1I0BaTh HACTOSIIEE MOCTAHOBIECHHE HA MH(OPMAIIMIOHHOM CTEHJE
B aIMMHUCTpPAalUMU  CEIIbCKOTO  MOCENeHWs  [UMUPOBCKUM  CEIBCOBET
MYyHHUITUTIATBHOTO paiioHa byp3siHckuii paiton PecniyOnuku bamkoprocTaH.

3. Hacrosiiee noctaHOBJI€HHE BCTYNAET B CUITY MTOC]Ie OOHAPOJOBAHUS.

4. KOHTpOJIb HaJ UCHOJHEHWEM HACTOSILIErO MOCTAHOBJICHHSI OCTAaBJISAIO 3a
cO0OM.

I'maBa ceNbCKOTO MOCENEHUS
TUMHPOBCKUH CEIIBCOBET P.K.ApcnanryxuHa.



IIpuiosxeHune Kk NOCTAHOBJIEHUIO
aJIMUHHCTPALUH  CEIBCKOTO TMOCENCHUS
TuMHUpPOBCKUI CETBCOBET
MYHHUUMIAIBHOTO pailoHa byp3sHckuit
paiion

or 21.05.2014 Ne 21

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJoCcTaBJIeHHs] MyHHIIMNIAJIbHOM ycayru « Bblgaya cipaBok 0 TPYA0BOM CTaxKe»

1. OO0wmmue nosoxeHus
1.1. Hacrosmuii agMUHHMCTPATHBHBIA pPEMIAMEHT MPEAOCTaBICHHS  MYHULMNAIbHOM ycinyru «Beinaua
CIPaBOK O TPYHAOBOM CTaxke» (manee — periaMeHT, MyHHIMNAIbHAs yCIyra) pa3paOoTaH C IIENbIO IOBBIIICHUS
KauyecTBa MpPEJOCTAaBICHUsI W JOCTYIIHOCTH MYHHMLUNAIBHOW YCIYTH, CO3JaHUSl KOMQOPTHBIX YCJIOBHH s
MOJY4YEeHUsI MYHUIMIIANBHOM ycIyru. PerimaMeHT ompesenser CpoKd M HOCIEJOBATENbHOCTh aJIMUHHCTPATUBHBIX
Opoleayp IpU NPeAOCTaBICHUM MYHHMLIUIAIbHONW YCIYrW, MOPAJOK B3aUMOACHCTBUS JOJKHOCTHBIX JIMIL
aJIMUHUCTPALMK  CEJILCKOTO MOCENIEHHs C (PU3NUECKUMU U IOPUINYECKIMU JIMLAMH.
1.2. TlpenocraBieHue MYHUIMNAIBHON YCIYyTH OCYILIECTBISETCS B COOTBETCTBUHM CO CIEAYIOLIMMU
HOPMATHBHBIMU [IPABOBBIMU AKTAMU:
- Koncturynueit Poccuiickoit @enepauuu;
- Ipaxxnanckum kogekcom Poccuiickoit @enepanuy;
- TpynoBsiMm kogekcoMm Poccuiickoit @denepanum;
- ®enepanbHBIM 3aKOHOM OT 6 OKkTA0ps 2003 roma Ne 131-03 «O06 00X MPUHIMIIAX OPTAHU3AIIH MECTHOTO
camoyImpasiieHusi B Poccuiickoin @enepanum»;
- @enepanpHbIM 3aKk0HOM OT 9 ¢eBpans 2009 roma Ne 8-03 «O6 obecredeHNHN HOCTyHa K WHPOPMALIUU O
JIeSITETIBHOCTH TOCYJApCTBEHHBIX OPTraHOB M OPI'aHOB MECTHOT'O CAMOYIIPaBIICHUSAY;
- OenepanbibiM  3akoHOM 0T 27 wuronss 2010 roma Ne 210-03 «OO0 opraHuM3anuu HpeIOCTaBICHUSL
TOCYJapCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT».

2. CTaHaapT npeaocTaBjJeHus MYHHIIUNAIBHOM yCJayru

2.1. INomyyarenssMy MyHULIIMOAIBHOW yCIyTH SBISIFOTCS pU3MYecKue Jnia, padoraromue (padboTaBiine) B
aIMAHUCTPAIAN CEIIbCKOTO TOCENeHNs (manee — aIMUHHCTPAIUs IIOCEJCHHSA) WIM B OPTaHM3AIlMsIX H HX
CTPYKTYPHBIX TIO/IPA3CICHUSAX, XPAHHUTEIEM AapXWBHBIX [OKYMEHTOB KOTOPBIX SIBISICTCS aIMUHHCTPALIUS
MIOCEJICHUS, a TAKOKe IOPUIMYCSCKUE JIHIA (ajiee — 3aIBUTCIN).

2.2. MyHUIMIIATBHYIO YCIIYTY MPEIOCTABIACT aIMUHICTPAIIUS CEIBCKOTO IMTOCETICHHS B JIUIE CIICIIHAICTa
IKaTeropuy agMUHUACTPAIMH CEIBCKOTO ITOCENCHHS, YIpaBisromero nenamu. OToenbHbIE aIMHHUCTPATHBHEIC
MPOIIETYPHI BHIIOJIHSIOT: IJIaBa CEIbCKOT0 IMOCENeHNs (Jlanee — IiiaBa MOCEJICHHUs).

2.3. Pe3ynbTaToM IpefoCTaBICHUS MYHUIUITATIBHON YCITyTH SIBIISIeTCA BbIJIada CIIPaBKH O TPYJJOBOM CTaKe.

2.4. TlpenocrapieHre MyHUITUTIAIBHON YCIIYTH OCYIIECTBIISIETCS OECILIaTHO.

2.5. J1ast monmydeHust MyHHIMIIAIBHONW YCITYTH (B TOM YHCIIE O XO/I€ UCTIONHEHHS YCIyTH) 3aBUTEIIH MOTYT
obpaTutbcst:

- YCTHO Ha JINYHOM IIpHUeMe K YIOJTHOMOYEHHOMY IOJDKHOCTHOMY JIHILY
- B MMCBMEHHOM BHJIE MOCPEICTBOM ITOYTOBOW FUTH DIICKTPOHHOH CBSI3M B aJpec aAMHHUCTPAIMA  CEIBCKOTO
TIOCEIICHUS.

2.6. Cpok npenocTaBieHuss MyHULMIAIbHOW YCIIyTH:

- IpH YyCTHOM OOpAICHUH — B JIHh OOpaIeHHs,

- mpu OOpameHHH B MICEMEHHOM BHJIE TIOCPEICTBOM IIOYTOBOM HIIM AJIEKTPOHHOW CBSI3U - B CPOK, HE
npeBbImaromuii 10 kKaJeHqapHBIX THEH co THS MOCTYIUICHUS 00paIieHusl.

2.7. llpaBoBble OCHOBaHHS JJs TPEAOCTABICHHA MYHHIMNAIBHONH YCIYIH pEerJaMEeHTUPYIOTCS
HOPMATHBHBIMU IIPABOBBIMH aKTaMH, YKa3aHHBIMHU B IIyHKTE 1.2 HACTOAIIETO perjiaMeHTa.

2.8. OcHOBaHHMEM IS IPEIOCTABICHNS MYHHUIIMIIATGHON YCIYTH SBISACTCS:

- yCTHOE OOpalieHre 3asBUTENS Ha JINTHOM IIpHEMe,

- 3apEeTUCTPUPOBAHHOE OOpaIeHue,

- IOCTYTIMBIIIEE ITOCPEICTBOM DIIEKTPOHHON CBSI3M OOpalleHHeE.

2.9. TpeboBaHuss K NHCBMEHHOMY OOpAIIEHHIO 3asBUTENSA, HEOOXOOUMBIE JUII HPENOCTaBICHUS
MYHHUIUIAJIBHON YCITyTH.

[MucemenHoe oOpateHue B 0053aTeIbHOM MOPSIIKE JOIDKHO COJEPIKaTh:

- (haMHIIHIO, M1, OTYECTBO IPaXKJaHUHA;
- MOYTOBBHIN ajpec (MO0 aapec HMEKTPOHHOW MOYTHI, €CJIM OTBET JOJDKEH OBITh AaH B (JOpME 3IEKTPOHHOTO
JIOKYMEHTA), Ha KOTOPHBIH T0JKEH OBITh HAaIIpaBJIeH OTBET JIMOO yBEIOMIICHHE O TIepeaipecanyi o0pamieHus;
- COZIEPXKATEIFHYIO CTOPOHY OOpAIIeHNs, TO €CTh N3JI0KEHUE aBTOPOM CyTH OOpPAICHHUS;
- TMYHYIO MOIHCH 3asBUTEILS,;
- IaTy HaITMCaHUs 3asBICHUS.
2.10. K muceMeHHOMY 00paIieH!Io puIaraeTcs:
- KOTIHUS TTacTiopTa 3asBUTEN,



- KOIIUS TPYIOBOI KHYKKH,

B ciyuae HEBO3MOXXHOCTH MOJAYM 3aABICHUS JIMYHO 3asBUTEIIEM €I0 MHTEPECHI MOXKET IPEICTABIATH
WHOE JIMLO IPU MPEIBSIBICHUH MAcIopTa WIM HHOTO IOKYMEHTA, YIOCTOBEPSIOIIETO0 JMYHOCTh. MIHTEpecs
HEJIEECIIOCOOHBIX TPaXIaH MPH MOJAaue 3asSBJICHHUS MOXET MPEACTABIATh 3aKOHHBIA MPEACTABUTENb — ONCKYH Ha
OCHOBaHHU TTOCTAaHOBJICHUS O HA3HAYCHNH OTICKH.

B ciyuae, ecnu 11 IpeAoCTaBIEeHU MyHUIIMIAIBHON YCIyTH HEOOXOANMO HPECTAaBICHIE JOKYMEHTOB 1
uHpopMaruu 00 WHOM JHIle, HE SABIAIOMIEMCS 3asBUTENEM, NP OOpPAIIEHWM 3a MOIYYEHHEM MYHHINIAIBHOU
YCIYTH 3asBUTENb JOMOIHUTENBHO NMPEACTABISAET JOKYMEHTHI, MOATBEPXKAAIONINE HaJIN4He COIIacHs yKa3aHHBIX
JMIl WIM MX 3aKOHHBIX INpeJCTaBUTeled Ha 0O0paOOTKy NEpPCOHAJBHBIX JAHHBIX YKA3aHHBIX JIMI, & TaKKe
MOJHOMOUUE 3asiBUTENS JeMCTBOBAaTh OT UMEHM YKa3aHHBIX JIMIl WIM UX 3aKOHHBIX MpeACTaBUTENCH Mpu nepenaue
MePCOHAJIBHBIX AaHHBIX YKa3aHHbBIX JIUI] B OPTaH WM OpraHU3aluio. YKa3aHHBIC B HACTOSIIEM MYHKTE JTOKYMEHTHI
MOTYT OBITh TIPEJCTABIICHBI B TOM YHCJIE B (DOPME NEKTPOHHOTO JOKyMeHTa. /laHHBII IyHKT HE paclpoCTpaHsieTcs
Ha JIMI], IPU3HAHHBIX B YCTAHOBIEHHOM TOpsAKE OE3BECTHO OTCYTCTBYIOIIUMH.

Heobxoaumple U1 NpenoCTaBICHUS MYHHLIUIAIBHOW YCIyTH JOKYMEHTBHI NPEIOCTABISIOTCS 3asBHUTEIEM B
onHOM 3K3eMiuiipe. ITo cBoeMy JKETaHWIO 3asBUTEID IOMOIHHUTEIBLHO MOXET NPEICTAaBUTh HHBIC JTOKYMEHTEI,
KOTOpBIE, IT0 €T0 MHEHHIO, NMEIOT 3HAUYEHHE JUIS IPEJOCTABICHNS MyHUIUIIAIBHOHN YCIIyTH.

2.11. Ilpu ycTHOM OOpamIeHWH Ha JMYHOM IIPHEME 3asBUTENb NPEJOCTABIACT OPUTHHANBI JOKYMCHTOB,
YKa3aHHbIX B MyHKTE 2.10 HacTosLIero pasiena peraiaMenTa.

2.12. OcHoBaHus AJIs1 OTKa3a B pUeMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEAOCTABICHUSI MYHHUIUNATEHON
YCIIyTH, 0TKa3a B IPE0CTABICHUH MYHUIUNAIbHOMN yCIyTH:

1). OcHOBaHUSA OTKa3a B IpHEMe TOKYMEHTOB:

- OCTYIUICHHE MMCHbMEHHOTO 00paIleHusI, HEITOAMCAHHOTO 3asBUTENIEM;

- OCTyIUIeHHe oOpanieHus 6e3 ykazaHus (paMuIni, UMEHH, OTUYECTBA 3asiBUTENS U (WJIM) €ro MOYTOBOTO ajpeca.

2). OcHOBaHUS OTKa3a B IPEJOCTABICHUN MyHUIIUIIAIbHON YCIyTH:

- oOpaTHBIIEECs JIUIO HE MOXKET SBIATHCS MOTydaTelIeM MyHHIHUIAIbHONW YCIyTH (B CIIydasiX, YCTaHOBICHHBIX
3aKOHOZATEECTBOM);

- 3asBUTENb HE NPEICTABIII K MMCbMEHHOMY OOpAIICHUIO TOKYMEHTHI B COOTBETCTBHHU C TPEOOBAHUSIMH ITyHKTA
2.10 HacroswIero paszaena periaMeHTa;

- TIPEIOCTABIICHNE B COOTBETCTBHH C ITyHKTOM 2.10 HacTosImero pasziena peraMeHTa COBMECTHO C MIChbMEHHBIM
oOpaleHneM JOKyMEHTOB, KOTOPhIE UMEIOT MOAYMCTKH WM TIPUITUCKH, 3a9€PKHYTHIE CJIOBA M HHBIE HEOTOBOPECHHBIC
UCTIpaBJICHUs, TOKYMEHTOB, UCIIONHEHHBIX KapaHAaIIoM, a TakXKe JOKyMEHTOB C CEphe3HBIMU MOBPEXKACHUSIMHU, HE
MO3BOJIAIONIMMHY OJJHO3HAYHO MCTOJIKOBATh UX COAECPIKaHHE.

3). B ciydae, ecnu TEKCT MHCHbMEHHOTO OOpallleHHsi HE IOJIAeTCsl MPOYTEHHIO, OTBET Ha oOpalieHne He
JlaeTcsi, 0 4eM B TeueHHe 7 KalleHJapHbIX JHEW CO AHS perucrpauuu oOpalieHus cooOIIaeTcsi rpakJaHuHY,
HaIpaBUBILEMY OOpallieHue, eciy ero (GaMiIis U MOYTOBBIN aipec MOAIAI0TCs IIPOUTEHUIO.

4). Tlpu momydeHMM NHCBMEHHOTO OOpalleHHs, B KOTOPDOM CoOJepXKarcs HElEeH3ypHble JH00
OCKOpOUTENNbHBIC BBIPAKEHUS, YIPO3bl KHU3HHU, 30POBBI0 I UMYIIECTBY JAODKHOCTHOTO JINIA, @ TAKXKE YJICHOB €T0
ceMbH, oOpamieHne ocraBisieTcss 0e3 OTBeTa II0 CYIIECTBY IOCTAaBJICHHBIX B HEM BOIIPOCOB, 3asBUTEIIIO,
HalpaBUBIIEMY OOpalleHue, coo0IIaeTcs 0 HEAOIMYCTUMOCTH 3JI0YIIOTPEOICHHUS TIPABOM.

2.13. MakcuManbHOE BpeMsl OXHIAHMS 3asBHUTENCH B odepequ NpH Iojade 3asBICHHS (MOJydeHUH
JIOKYMEHTOB) — He Ooiee 20 MUHYT.

[IpomomxuTeNbHOCTh IIpHeMa 3asBUTENCH Yy CHenuaiucTa Npu Mojade 3asBieHHS (IOTy4eHUH
JIOKYMEHTOB) — He 6oiee 20 MUHYT.

MaxkcuMaabHOE BpeMs IPEeAOCTaBICHHS MYHHUIUMIAIBHONH yCIYTH NpH OOpalieHHH 3asBUTENS YCTHO BO
BpeMSI JINYHOTO TipueMa — He Oosee 40 MUHYT.

2.14. TpeboBaHUA K MECTY OKUIAAHUSA:

- IOMEIIEHNE JJOJDKHO CO3/1aBaTh KOM(MOPTHBIE YCIOBUSI IS 3asiBUTEIICH,

- HaJM4ue WHPOPMAIMOHHOTO CTEH/A C KaTaJIoroM MPEA0CTaBIIEMbIX MyHUIINIAIBHBIX YCIYT, BKIIOYAOIIM
MepeyeHb JOKYMEHTOB, HEOOXOJMMBIX JJIsI TPENOCTaBICHUS KaXJOH MYHHIMIAIBHOW YCIYTH, HaJldue
nH(pOpMaLuK 0 MecTe HaXOX/IeHHs ¥ Tpadke pabOTHI HCIOIHUTEIEH MyHUIIUIIAIIBHOHN yCIyTn

2.15. TpeboBaHUsI K HOMELICHUIO, B KOTOPOM MPEAOCTaBIISIETCS MyHULMIIAIBHASL YCITyTa:

- TIOMEIIEHHE JOJKHO C03/1aBaTh KOM(OPTHBIE YCIOBHS IS 3asBUTEINICH M ONTHMAJIbHBIE YCIOBHS i1l paboThI
JIOJDKHOCTHBIX JIMII,

- HAJIMYHE TOCAJ0TYHBIX MECT JIJIS 3asIBUTEIIEH,

- HAJIMYHE MECTa JJIs 3aII0THEHHSI 3aIIPOCOB,

- KaOWHeTHl JOJKHBI OBITH 00OpPY/IOBAaHBI BBIBECKAMH C yKa3aHHMEM HOMepa KaOwHeTa, (paMHiINH, WMEHH,
0TYeCTBa M JOJDKHOCTH CIIEIHAJINICTA, OCYIIECTRIIONIETO TPHEM, BpEMEHHU TPHUEMa.

2.16. MuHopmanMoHHBIE CTEHIBI MO MPEJOCTABICHUI0 MYHHUIIMIAIBHOW YCIYTH JOJDKHBI COAEPKATh
CJIC/TYFOLTYI0 HH(POPMALIHIO:

- HOPSJIOK IPEIOCTAaBIICHNS] MyHUIMITAILHOM yCIIyTH;

- epeyeHb He0OXOIMMBIX JIOKYMEHTOB JUISl TIOJTyYeHUs] MyHUIMIIAILHOM yCIyTH;

- o0Opasers 3asBIEHMS ISl OIYYSHHS] MyHHUIUIIAILHON YCIIYTH;

- CPOKH IIPE/I0CTaBICHUS] MyHUIIMIIAIILHOMN yCIIyTH;

- MTHQOPMALIMIO O MECTE HaXOXAEHHs U rpaduke paboThl UCTIONHUTENSI MYHHIUIIAIBHONW YCIIYTH, TOYTOBBIH
1 3JICKTPOHHBIN aJipec, KOHTaKTHBIE Tene(OHbI.



2.17. Tlopsnok moiydeHHs: 3asBUTEISIMH WH(OpManuK (KOHCYJIbTAlMi) 1O BOMPOCAM IPEAOCTaBICHHS
MYHHUIUTAIBHON YCITyTH:
1) NadopmupoBanme (KOHCYIBTAMN) O MPABMIIAX MPEAOCTABICHUS MYHUIIUTIATBHONW YCIyTH BKITIOYAET B
ce0st mpenocTaBiIeHre HHGOPMAITUH TI0 CISAYIOIINM BOTIPOCaM:
- IEPEYCHB IOKYMEHTOB, HEOOXOIMUMBIX [UIS TIOTYy4IEHHUSI MyHUIINIAIbHOH yCIIyTH;
- HICTOYHUK TIOJyIEHHSI JOKYMEHTOB, HEOOXOANMBIX ATl MOTYYEHHS MyHHIUIIATbHON YCITYTH;
- BpeMs IpHEMa U BBIJIaYH JOKYMEHTOB;
- CPOKH PacCMOTPEHUsI 3asiBIICHUH;
- oOxanoBaHue jeiicTBUi (Oe3eHCTBUSI) M PEUICHUH, OCYLIECTBISIEMBIX W NPUHAMAaeMBIX B  XOJe
MPEOCTABICHNS] MYHUIUIIATEHON YCIIYTH;
- MecTa pa3MelleHHs HH(opMalmuM, a TakXKe CIPaBOYHBIX MAaTepHajoB II0 BONPOCAM IIPEIOCTaBICHUS
MYHHUIUIAJIBHON YCITyTH.
2) NuadopmupoBanue (KOHCYIBTANN) TI0 MPOIEAYPE MPEI0CTaBICHNS MyHUITUITIAIBHON YCIYTH, BKIIOUAeT
B ce0s mpenocTapieHrne HHOOPMAIUHU TI0 CIEAYIOIINM BOIIPOCaM:
- 0 BXOAAMNX HOMEPAaX, MM0J KOTOPBIMHU 3apETHCTPUPOBAHBI B CHCTEME JIETIONPON3BOJCTBA OT/AENA 3asBICHUS 110
BOIIPOCAM IPENOCTABICHUS MyHUIIMIIAIBHOM yCIyTH;
- O IPUHATHH PELICHHS 110 KOHKPETHOMY 3asIBICHUIO;
- 0 HOPMAaTHBHO-TIPAaBOBBIX aKTax (HAUMEHOBaHME, HOMEp, JaTa MPHHATHA), PErYIUPYIOIUX NESITEILHOCTD IO
MPEOCTABICHUIO MYHHIUNAIBHON YCITYTH.
3) B mo6oe Bpemst ¢ MOMEHTa IpreMa JIOKyMEHTOB 3asBUTEJIb UMEET IPaBo Ha MojydeHne nHdopMaruu o
X0A€ UCIIOJTHCHUA MyHPIIlHHaJ'ILHOfI ycCiyru, O6paTI/IBI_[II/ICb B YCTAaHOBJICHHOM MOPAAKE B YCTHOM BUAC NOCPEACTBOM
Teﬂe(bOHHOI‘/II CBs3H HUJIM IMYHOTI'O IMOCCHICHUA, a TAK)XXC B INCBbMCHHOM BHU/C.
4) OCHOBHBIMH TpeOOBaHMSIMH K HH(POPMHPOBAHMIO (KOHCYJIBTUPOBAHHIO) 3aMHTEPECOBAHHBIX JIUI]
SABJIAKOTCA:
- JOCTOBEPHOCTH M MOJIHOTa HHPOPMHUPOBaHUS 00 yciIyre;
- YETKOCTh B M3JI0)KEHUN HH(OPMAIK 00 yciyre;
- ynoOCTBO U IOCTYIMHOCTb HOJTydeHUS HHPOpManuu o0 yciyre;
- OTIEPaTHBHOCTH MPENOCTaBICHNS HHPOPMAIIHU 00 yciryre.

5) WnpmBupyanbHOE YCTHOE WH(MOPMHPOBAHHWE OCYIIESCTBISECTCS YHPABISIOIUM JEJIaMH TIPH JTHIHOM
00paIeHnn 3aNHTEPECOBAHHBIX JIUII.

B ciyuae, eciin 171t MOATOTOBKH OTBETa TpeOyeTCsl MPOAODKUTEIBHOE BPEMs, YIIOJIHOMOUYEHHOE JOIKHOCTHOE
JIMLO, OCYIIECTBISIONIEe WHAMBUIYaIbHOE YCTHOE HMH(POPMUPOBAHHE, MOXKET NPEIUIOKHUTh 3aWHTEPECOBAHHOMY
JUIy 0OpaTUThCs 3a HeoOxomuMmoi uH(poOpManueil B MHUCBMEHHOM BHE, JUOO COIIACOBaTh JAPYroe BpeMs IS
yCTHOTO MH(OPMHUPOBaHUSI.

2.18. Tloka3zareneM AOCTYHNHOCTH M KadeCTBAa MYHHIIMIIAIBHOM YCIYTH SIBIISIOTCS CBOEBPEMEHHOE MOIydeHHUEe
MOJIHOW, TOYHOW W TOHATHOM HMHGOPMAIMM O TMOPSIKE MONYyYSHHS MYHHIWIAIbHOM YCIIyrH, COOIIOICHHE
YCTaHOBJICHHBIX PETJIAMEHTOM CPOKOB BBITIOJIHEHHUS aJMUHUCTPATHBHBIX IPOLIEYP.

3. CocraB, n0c/1e10BATEIbHOCTb U CPOKHU BbINOJIHEHHSI MYHHMIUNIAJBbHOM yCJIYyrd, Tpe0oBaHus K
MOPSIIKY MX BBINOJHEHHUSI, B TOM YHCJIe 0CO0eHHOCTH BBIMOJHEHHs] AIMUHHCTPATHBHBIX MPOLEAYP B
3JIEKTPOHHOI dopme

3.1. CocTaB aAMHHHCTPATHBHBIX NpPOLELYP
[IpenocraBnenne MyHHIMIAJIBHOW YCIYrM  BKJIIOYAaeT B ce0s Cleayrolie aJMHHHCTPAaTHBHBIE
HIpOLENYpPHI:
1) npuem u perucTparus JOKyMEHTOB OT 3asBUTEIIS;
2) paccMOTpeHHE JOKYMEHTOB;
3) npenocTapieHNe MyHUIUITAIBHON YCITyTH.

3.2. ITocienoBaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP.
1. AnmunmcTpatuBHas npoueaypa «[Ipuem u perucrpanus JOKyMEHTOB OT 3asSBUTEIS

1.1. OcHoBaHMeM Iyl Hayana IMPEAOCTABICHHS MYHHIMIAILHOW YCIYIW SIBISIETCS OOpallleHHe 3asBUTENS C
3asiBIICHUEM O MPEAOCTABICHUH MYHHUIMIIATBHON YCIyTH.

1.2. OTBETCTBEHHBIM YIIOJTHOMOYECHHBIM JOJDKHOCTHBIM JIMIIOM, BBITIOJIHSIOIINM aIMUHICTPATUBHYIO MIPOIIETYPY,
SIBJISIETCS YIPABJISIIOLIUHN JeIaMHu.

1.3. VlHouBHIya pHbIE MICEMEHHBIE OOpAIeHNs] HANPABISIOTCS IIyTeM MOYTOBBIX OTIPABICHUH, OTIIPABICHUN
MOCPEJICTBOM 3JIEKTPOHHOU CBS3H, TUOO MPEIOCTABIAIOTCS JINYHO B aAMUHUCTPAIINIO CEIHCKOTO ITOCETICHHS.

1.4 3asgBieHwe O TPEJOCTABICHHH MYHHIMIAIBHOW YCIyTH COITacHO mpwiokeHuto Ne | K HacTosmemy
perIaMeHTy [OJDKHO TIOAaBaThCs JIMYHO 3asBUTENEM. B cilyuae HEBO3MOXHOCTH MOAAYM 3asBICHHUS JIUYHO
3asBUTENIEM €T0 MHTEPEChl MOXKET MPEACTABIATh UHOE JIMIO NPU MPEAbSIBICHUH MAclopTa I MHOTO JOKYMEHTA,
YAOCTOBEPSIIOLIETO JIMYHOCTh. MHTepechl HeleecoCOOHBIX IpaKaaH IPH M0Aaue 3asiBICHUS MOXKET NPEICTABIATh
3aKOHHBIN TIPEICTaBUTENb — ONEKYH Ha OCHOBAHHMU MOCTAHOBJICHUS O Ha3HAUE€HUM OINEKH.

1.5. TpeboBaHMsI K NMHCBMEHHOMY OOpAIIEHMIO JIMIA, HEOOXOAWMMBIE IS IPEAOCTABICHHS MYHUIMIAIBLHOMN
YCIIyTH, YCTAaHOBIIEHBI B COOTBETCTBUH C ITyHKTOM 2.9 BTOPOTo pasjiesia HaCTOAIIEr0 PerIaMeHTa.

1.6. Yrpapnsromuii Jenamu:



- TIpU TOfaue 3asBJICHUS JINYHO 3asBUTEIEM YCTaHABIMBAET JIMYHOCTh 3asBUTEIIS, B TOM YHCIE, IPOBEPIET
JOKYMEHT, YAOCTOBEPSAIOMNH JHYHOCTh (CTAaTyC) 3asBHTENS JHMOO IIOMTHOMOYMS €r0  IPEACTaBHTENS.
MakcuManbHBIH CPOK BBHITTOJHEHUS AecTBUN — 10 MHHYT Ha OJTHOTO 3asBUTEIS,

- PETHCTPUPYET MUCbMEHHOE OOpAICHNE B TEUCHUE TPEX KAJICHIapHBIX JHEH C MOMEHTA ITOCTYIUICHHS,

- B IOPSIIKE [EJIOTIPOM3BOACTBA B JICHb PETUCTPALMHM MHCBMEHHOTO OOpAamIeHUs NMepefacT IOKyMEHTBI,
NpPEJCTAaBICHHBIE  3afBUTENIEM, YHNOTHOMOYEHHOMY JOJDKHOCTHOMY JIMLy — YIPAaBIAIOIIEMY JIeJIaMH,
MPEJOCTABIIAIONIEMY MyHHIUIIAIBHYIO YCIYTY.

1.7. MakcuMasbHBIM CPOK BBINOJHEHUS ASHCTBUM aAMUHUCTPATUBHON MPOILEYpH! — 3 KaJIeHAAPHBIX JHS.

1.8. B ciyuae, ecim TEKCT MUCbMEHHOTO OOpalleHHs HE TOJAacTCs MPOYTEHHIO, OTBET Ha OOpalieHue He
JlaeTcs U OHO HE MOJISKUT PACCMOTPEHHUIO, O YeM B TEUCHHE CEMH KaJlleHAapHbIX JHEH CO AHSA perucTpaiuu
oOpaieHusi cooOLIaeTcss 3asBUTENIO, HAIpaBHBIIEMY OOpalleHue, ecii ero ¢GaMumins M TOYTOBBIA ajpec
MO/JIAIOTCS TPOYTEHHIO, a B Ciydae MOCTYIUIeHHs oOparieHus B (opMe 3JIEKTPOHHOTO JIOKyMEHTa, COOOIIEeHHE
HAIpaBJIAeTCs 10 JEKTPOHHOH M0YTE, €CIIU B O0paIlCHUN OBLT yKa3aH aApec AIEKTPOHHOM MOUTHI.

1.9. ®ukcaumeld pesynapTaTa aIMUHUCTPAaTUBHON MpOLEAYphl SBISETCS 3alUCh B JKypHaje perucTpanuu
3asiBIICHUH, OOpaIIeHU TpakIaH.

2.AnMuHUCTpaTUBHAs npoueaypa «PaccMoTpeHre JOKyMEHTOBY.

2.1. OcHoBaHHWEM /i Hadala aIMHUHHCTPAaTHBHON IIPOLEAYpPHI SBISIETCS 3apeTUCTPHUPOBAHHOE OOpalieHue
3asIBUTEJISL.

2.2. OTBETCTBEHHBIM YIOJHOMOYEHHBIM JJOJDKHOCTHBIM JIMLIOM, BBITOJTHSIOLIMM aJMHUHUCTPAaTHBHYIO IPOLIENYPY,
SIBJIAETCS YIPABJIIONINI EIaMHU.

2.3. VIIOMTHOMOYEHHOE JOJDKHOCTHOE JIMIIO MPOBOAMT IIPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha MpPEIMET
COOTBETCTBHS UX TPeOOBAaHMSIM 3aKOHOJIATEIbCTBA U HACTOSIIETO PEIAMEHTA, YIOCTOBEPSSCH, UTO:

- IPE/ICTaBJICHBI Bce TpeOyeMble JOKYMEHTHI;

- TOKYMEHTHI TIOAIICAHEI;

- TeKCTHI JOKYMECHTOB HAIIMCaHBI Pa300pUnBO;

- (pamMumu, MEHa, OTYECTBA, IOYTOBBIN a/Ipec HAMMCAHBI IOJTHOCTBIO.

2.4. YIIOTHOMOYECHHOE MOJDKHOCTHOE JIMIIO TPU MOJIYYCHHH MHCEMEHHOTO OOpAIlIeHHUs, B KOTOPOM COJAEpKaTCs
HEIIeH3YpHBIC OO0 OCKOPOUTENBHBIC BRIPAKCHHUS, YTPO3BI KU3HH, 3I0POBHIO M IMYIIECTBY MOJDKHOCTHOTO JIUIIA, a
TaKXKe YWICHOB €r0 CEMbH, BIPABE OCTAaBUTH OOpalieHne 0e3 0TBeTa IO CYIIECTBY OCTABICHHBIX B HEM BOIIPOCOB U
COOOIIUTD 3asIBUTEIIIO, HAIPABUBIIEMY O00OpalleHHe, O HEJOIYCTUMOCTH 3JI0YIIOTPEOICHHS TIPABOM.

2.5. B ciyuae, ecnu oOparienue, ykazaHHOe B IyHKTe 2.4 HACTOSIIEro pasjela periaMenTa nocTynwio B popme
ANIEKTPOHHOTO JOKYMEHTa, OTBET HaIpaBiseTcs B (OpME DIIEKTPOHHOTO JTOKYMEHTa IO aJpecy SJIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpAIllCHUH, WK B TIMCbMEHHOH (popMe 0 TIOYTOBOMY afpecy, YKa3aHHOMY B OOpaIlCHUH.

2.6. Tlpu ycTaHOBICHHH (PAKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBHSI MPEICTABICHHBIX
JIOKYMEHTOB 00s13aTeTIbHBIM TPEOOBAHUSIM:

- Yipapnsiomuii JeaMi TOTOBUT OTBET O HAJMYUH TPETSTCTBUH IS MPEIOCTABICHHUS MYHHITUITATBHON
YCIyTH, B KOTOPOM YKa3bIBAaeT COICP)KaHUE BBIABICHHBIX HEIOCTATKOB B MPEACTABICHHBIX HOKYMEHTaX, a TaKXkKe
Mepbl 10 WX YCTPAaHEHHIO. YIIOJIHOMOYCHHOE MJOJDKHOCTHOE JIMIO TOANMCHIBACT OTBET W HANPABISIET €ro Ha
pETUCTpAIHIO,

- VIIPaBISAIONIAN AeTIaMH PETHCTPUPYET MOJNICAHHBIN OTBET U HAIMIPABILIET €T0 Mo MOYTOBOMY ajapecy. OTBET Ha
oOpaineHre, NoCTynuBIIee B (opMe EKTPOHHOTO JJOKYMEHTa, MO JKEJIAHUIO 3aBUTEIsI MOXKET OBbITh HANpaBIlieH B
(hopmMe 3MEKTPOHHOIO JOKYMEHTA MO aJpecy 3JIEKTPOHHOMW MOYTHI, YKa3aHHOMY B OOpallleHHH, WIK B MUCbMEHHON
(hopme 1Mo mouTOBOMY ajpecy, YKa3aHHOMY B OOpaIleHuH .

2.7. Tlo pe3ynprataM aaMUHUCTPATHBHOW TMPOILEAYpPHl YIMOJTHOMOUYEHHOE JOJDKHOCTHOE JHUI0 NPUHUMAET
penieHue:

- 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUIIATbHON YCIYTH;

- 0 TIPEIOCTABICHUN MYHHUIIUTIATEHON YCIYTH.

2.8. OcHOBaHMEM U TIPUHSTHSA pEIIeHUs 00 OTKa3e B IMPENOCTAaBICHUH MYHHIUIAIBHOW YCIIYTH SIBISCTCS
HaJIMYAe OCHOBAHHMU I OTKa3a B MPEAOCTABICHHH MYHHIUIAIBEHOW YCIYTH B COOTBETCTBHU C IOAITYHKTOM 2
MyHKTa 2.12 BTOPOTO pasjelia HaCTOSIIETO PerlaMeHTa.

2.9. Ilpu NpUHATHH pelIeHus 00 oTKaze:

- YIPaBISAIONIMNA JIeTaMU TOTOBUT YBEJOMJIEHHS 00 OTKa3e B MPEAOCTABICHHHM MYHHIIMIIATBHOW YCIyTH,
KOTOPOE€ JIOJDKHO COAEp)KaTh OCHOBAaHHE JUISI OTKa3a B MPEIOCTABICHWH MYHUIMIAJIHHON YCIYTH M BBIBOIBI 00
OTKa3z€ B MNPCAOCTABJICHUU MyHHHHHaHBHOﬁ YCIyru; mnOANHCHIBACT YBCIAOMJIICHUC MW HAIPaBIACT €ro Ha
PETUCTpaIHIo;

- praBJ’IHIOH_U/Iﬁ JAcJIaMU PETUCTPUPYET MNMOANMMCAHHOC YBECIOMJICHUC W HAIIPABJIICT €ro I10 IOYTOBOMY
azpecy (C yBEIOMIIGHHEM O BPYYEHHWH); yBEIOMJIEHHE 00 OTKa3e B MPEJOCTABIECHUN MYHHIIMITAILHOW YCIyTHd Ha
oOpainenue, nmoctynusiiee B popMe JIEKTPOHHOTO JOKYMEHTA, 110 JKEJIAHUIO 3asIBUTEIISI MOXKET OBITH HAIpPaBJIeHO B
(hopmMe 3MIEKTPOHHOTO AOKYMEHTaA IO aJipecy 3JIEKTPOHHOW ITOYTHI, yKa3aHHOMY B OOpalleHuH, WIH B IMHCbMEHHOM
(hopme 110 TOYTOBOMY aJIpecy, yKa3aHHOMY B 00paIieHHy.

2.10. MakcuMalbHbII CPOK BBINIOJIHEHUS A€UCTBUN aAMUHUCTPATUBHON NPOLelyphl — | KaleHJapHbIi 1eHb.

MaxkcuMaIbHBIA CPOK HAPABJICHUS YBEIOMIICHHS 00 OTKa3e B MPEIOCTABICHHHA MYyHHUITUIAIBLHON yCIyTH — 3
KaJICHJApHBIX JTHS C MOMECHTA PETHCTPALUU OOpaICHHS.



2.11. ®uxcauueil pe3ynpTaTa aJMHHUCTPATHUBHON NpoOLEAYpbl SBIAETCS 3alHCh B JKypHalle PErHcTpaluu
UCXOASIICH KOPPECTIOHACHIINH X OTMETKA B JKypHAJIe PETHCTPALMU 3asSBJICHUN MIPU HANPABICHUH yBEIOMIICHUS 00
OTKa3e B MPEIOCTABICHNN MyHUIIUIIATBHON yCITyTH.

3.AnvuHucTpatuBHAas nponeaypa «lIpenocrapnenne MyHUINIAIBHON YCITyTHY.

3.1. OcHoBaHmeM [UI1 Ha4yala AaJMHHACTPATHBHOM MPOIEAYPHl IPEIOCTABICHHS MYHHUIHIAIGHOW YCIyTH
ABISIETCS OTCYTCTBHE OCHOBAHMH JUII OTKa3a B NPENOCTABICHHM MYHHLUIAIBHONH yCIYIM B COOTBETCTBHH C
HOAMYHKTOM 2 ITyHKTa 2.12 BTOpOTO pa3zena HaCTOSIIEro periaMeHTa.

3.2. OTBETCTBEHHBIM YIIOJTHOMOYEHHBIM JAOJKHOCTHBIM JIMIIOM, BBITOJIHAIOIIMM aIMUHICTPATUBHYIO MPOLEYpPY,
YIOPaBJISAOLINNA JeTaMy.

3.3. YnoIHOMOUEHHOE TOKHOCTHOE JIUIIO:

- B COOTBETCTBMU C 3alUCAMU B TPYHAOBONH KHMXKKE 3asBUTENs OCYLIECTBISET IOMCK IO KHUTaM
pacnopspKEHUH 10 IMYHOMY COCTaBY HH(OPMAINH O IMIPHUHITHHU Ha padoTy, HepeBoiax, YBOILHEHUH C pabOTHI,

- B COOTBETCTBHH C MOJyYCHHOH HH(OPMAIHEH COCTABIISIET CIPABKY O TPYZAOBOM CTaxKe,

- B IOpsIKE AEJIOMPOU3BOJCTBA HAMIPABIAET CIPABKY HA IOAIMNUCH IT1aBe NOCEICHNUS,

- TIOCJIe TIOANHMCAaHNA CIPABKHU INIaBOI IOCENCHMS CTABUT CBOIO MOAINCH, KaK MCIIOIHAIOMNI 003aHHOCTH
MHCIIEKTOpa OT/ela KapoB.

MaxkcuManbHBII CPOK BBINOTHEHHS aAMUHUCTPATUBHOIO JIE€HCTBHS — 3 KaJICHIAPHBIX IHS.

3.4. ynpaBisrOIIMN JAelaMU PErucTpUpyeT MOANUCAHHYIO CIPaBKy O TPYAOBOM CTaXe€ M HampaBiseT e€ Mo
nodroBoMy azpecy. OTBer Ha oOpalleHue, NOCTyNnuBIIEE B (GOpMeE 3IEKTPOHHOTO JOKYMEHTa, 10 IKEIaHHIO
3asBUTEJISI MOKET OBITh HAlpaBJieH B (pOpME IEKTPOHHOTO JOKYMEHTA MO aipecy 3JIeKTPOHHOMU ITOYTHI, yKa3aHHOMY
B 00palleHuy, WK B TUCbMEHHOI (hopMe 110 TOYTOBOMY aJipecy, yKa3aHHOMY B 00palleHHH.

MaxkcuMasabHBIM CPOK BBIOJIHEHUS aIMUHUCTPATUBHOIO AecTBUA — 3 KaJIeHJapHBIX JTHS.

3.5. MakcuManbHbIl CpOK BBINOJHEHHMA JEHCTBUH aJMMHUCTPATHBHOM MpPOLEAYpHl INpPelOCTAaBICHUS
MYHHULMIAJIBHON yCIIyry — 6 KaJeHIapHbIX JHEH.

3.6. ®uxcanueil pesynbTaTa aIMUHHCTPATHBHOM MNPOLEAYpPHl SBISAETCA 3alMHCh B JKypHAJle pPErHCTpaluu
UCXOIAIIeN KOPPECIOHACHIINU H OTMETKA B JKypHAIIE PETUCTPALMH 3asBICHUN.

3.3.TpeGoBaHusi K NOPSAKY BbINOJHEHUS] AIMUHUCTPATHBHBIX POLELYP

3.3.1. JIomKHOCTHOE JHMI0, OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHHIUNAIBHOH YCIYrd, OO0s3aHO 1aTh
3asiBUTENIO KOHCYNBTALMIO 110 CIELYIOLUIUM BOIIPOCAM:

- 110 TIEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABICHUSI MyHUIIMIIAIBHOW YCIIyTH,

- 0 BpEMCHHM IpreMa JOKYMEHTOB,

- 0 CPOKax MpeJOCTaBICHUS MyHULIUITAIEHON YCIIyTH,

- 0 mopsiake o0kanoBaHus NeWcTBHU (Oe3/1eHCTBUS) U PELIeHHH, OCYLIECTBISEMbIX U IPUHUMAEMBIX B XOZ€
IPEJOCTABICHHS MyHHIIUNAIbHON YCIIyTH.

3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEIOCTABICHNE MYHUIINIIAIBHONW YCITyTH, 005I3aHO:

- JecTBOBaTb B CTPOIOM COOTBETCTBHM C JEHCTBYIOIIMMH HOPMATHBHO-IPABOBBIMHM aKTaMH U HACTOSLIUM
PErIaMeHTOM;

- TpUHMMATh Bce HEOOXOAMMBIE MEpBl Ul IPENOCTAaBICHMS MCUEPIIBIBAIOIINX OTBETOB Ha OOpameHus
3asgBUATEICH;

- KOPPEKTHO U BHUMATEIbHO OTHOCHUTCS K 3asBUTEISIM, a Takoke B BEXIINBOH (hopme HHPOPMUPOBATH 3asiBUTEICH
M0 CYIIECTBY OOpaIIeHHH, O MOpSAAKE MPEAOCTaBICHHS MYHHUIUIAIBHON YCITyrH, MaKCHMAaJbHBIX CpPOKax ee
MPeOCTaBICHHs, 00 OCHOBAHMIX, IPH HAJMYMU KOTOPHIX MYHMIIMMAJIbHAS YCJIyTra HE MPEAOCTABIIETCS, a TaKkkKe
MPEOCTAaBIATh B IpeAesiax CBOCH KOMIIETEHIMH WHYI0 HH(OPMAIHMIO, HHTEPECYIOIIYIO JHUIl, B COOTBETCTBHH C
HACTOSIIIIUM PETITAMEHTOM.

- co0JII01aTh MpaBa U 3aKOHHbBIE UHTEPECHI 3asBUTEIS,

- cOOJIIOaTh MOCIIEA0BATEIILHOCTD BHIIOHEHNS a]MUHICTPATHBHBIX IPOLIEY,

- coOJIIOAaTh YCTAHOBJICHHBIE CPOKH BBIIIOJIHEHHS aJMHHUCTPATHBHBIX TPOLEAYpP M aIMHUHHCTPATHBHBIX
NeHCTBHH,

- CBOEBPEMEHHO MH()OPMHPOBATH 3asABHUTEJNII O BO3HUKIIEM IPEISITCTBUU JUIS WCIIOIHEHHS MYHUIMIAIBHOMN
YCITyTH.

3.3.3. OcobeHHOCTH TPEIOCTABICHUS MYHHUIMIIATBHON YCIYTH TPH YCTHOM OOpAIICHNH 3asSBUTEIS BO BPEMs
JIMYHOTO TIpueMa:

1) st mpeocTaBIeHUs YCIIyTH IPH YCTHOM OOpAaIeHnH BO BPEMs JINYHOTO IIpHeMa YIPABISIONINN AeTaMu

- YCTaHAaBIMBACT JTMYHOCTH 3asBUTEII,

- U3y4aeT MpeJOCTaBICHHBIC 3asBUTENEM JOKYMEHTHI B COOTBETCTBHHU C IMyHKTOM 2.10 BTOporo pasmena
HaCTOALLIETO PErJIaMEeHTa,

- IIpH YCTaHOBJICHUH (PaKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBHUS IPEACTABICHHBIX
JIOKyMEHTOB 00sI3aTeIbHBIM TPEOOBaHUSAM COOOIIAET 3asBUTENIO O HAJMYMM IPEISTCTBUHA AJSL NPENOCTaBICHUS
MYHUIUNAIbHON YCIYIH, yKa3blBAa€T COJEpPXKAHHUE BBISBICHHBIX HENOCTATKOB B INPEJICTABICHHBIX JOKyMEHTaxX H
IpeJJIaraeT NPUHATh MEPHI [0 UX YCTPaHEHHUIO,

- IpU COMJIaCUM 3asABUTENS YCTPAHUTh NPEMATCTBHUA JOJKHOCTHOE JIMIO BO3BpAIlAeT MpPEACTaBICHHbIE
JIOKYMEHTHI,

- B COOTBETCTBHH C 3allMCAMH B TPYIOBOH KHIIKKE 3asBUTENS OCYIIECTBISET ITOMCK II0 KHUTaM



pacnopspKeHUH 10 IMYHOMY COCTaBy MH(OPMALKH O NIPUHATHHU Ha paboTy, HepeBoiax, yBOJILHEHUH C paboThI,
- B COOTBETCTBHUY C NOJyYEHHOH MH(OPMAIHEHl COCTABIILET CIIPABKY O TPYIOBOM CTaXe,
- B IOPSIKE JIEJIONPOM3BOACTBA HAIPABIISET CIIPABKY Ha MOANKCH IVIaBe II0CEICHHU,
- TOCJIe NOMIMCAHUS CIIPaBKU IVIABOH MOCEJICHUS CTABUT CBOIO MOANHKCH, KaK MCHOJIHSAIOMNN 00s3aHHOCTH
MHCIIEKTOpa OT/IeJIa KaJpOB.
- BBIIACT CIIPABKY O TPYIOBOM CTake 3asSBHTEIIIO;
2) MyHHLMIIATbHAS YCIIyTa IPEIoCTaBIsieTcsl B A¢Hb O0pAaIleHNs BO BPEMs JINYHOTO IIpHUeMa;
3) mpONOIKUTENBHOCTh JTMYHOTO MpHUEMa 3asBUTENsI IPU YCTHOM OOpaiieHuH (MONTyYeHHH IOKYMEHTOB) — HE
6onee 40 MUHYT.
4) B ciy4ae, eciii JJIsl HOATOTOBKM OTBETA TPEOYeTCs MPOAOIDKUTEIBHOE BpEMs, YIPABISIOIIUHA eIaMi MOXET
NPE/IIOKUTh 3asIBUTENI0 OOpaTHThCA 3a IOJYYEHWEM MYHMIMNAIBHOH YCIyrd B IMCBMEHHOM BHJE, JHOO
COIJIACOBATh JPYroe BpeMs JJIsl IMYHOTO TIpHeMa, 3apaHee IOJArOTOBHB CIIPaBKy O TPYIOBOM CTaxe.

3.4. Oco0e6HHOCTH BBHINOJTHEHHS] AAMHUHUCTPATHBHBIX MPOLEAYP
B 3JIeKTPOHHOM BH]1e
AZMUHHCTpAaTUBHBIE TIPOLEXYpPHl MOTYT OBITH TIPOBEACHBI B JJIEKTPOHHOH ¢opMe Mpu HAIMIHH
COOTBETCTBYIOIIEH MpOrpaMMbl B KOMIIBIOTEPE JOJDKHOCTHBIX JIMIl, OTBETCTBCHHBIX 32 IIPEJOCTABICHHE
MYHHUIUIIAIbHON YCITyTH.

4. ®opMbI KOHTPOJISI HCTIOTHEHUS] AAMHUHHCTPATHUBHOI0 PerjiaMeHTa

4.1. KoHTposp HaJ MOJHOTOM W KA4eCTBOM MPEAOCTABICHHS MYHHUIUIIAIBHON YCIyTH BKJIIOYACT B ceOs
NPOBEJICHUE IPOBEPOK, BHISBJICHUE U YCTPaHEHUE HApYLICHH IpaB MOTpeOUTeNeld MyHHLUIIATbHON YCITyTH.

4.2. Texkymuil KOHTPOIb IO COONIOAEHHIO  IIOCIEAOBATENbHOCTH  JEHCTBHM,  ONpEAENeHHBIX
AIMUHUCTPATUBHBIMHU TpoucAypaMu 1O IMPECAOCTABICHUIO MyHI/IHPIHaJILHOﬁ yCiayru, U TMpPUHATUEM peLHeHI/Iﬁ
OCYIIECTBIISIETCS TJIABOM ITOCEICHHS.

4.3. I1eproANYHOCTD OCYIIECTBICHHUS TEKYIIEr0 KOHTPOJIS yCTaHABINBAETCS INIaBOM MTOCEIICHHUS.

4.4. TlpoBeneHHWe TNPOBEPOK MOXKET HOCHTH IDIAHOBBIH (OCYIIECTBIISITHCA HA OCHOBAHHM YTBEP)KICHHBIX
IUIAaHOB) W BHEIUIAHOBBIN XapakTep (OCYIIECTBIATHCS MO KOHKPETHOMY OOpAIIEHHIO TTOTPEOUTENST MyHUIINIATbHON
YCITyTH).

4.5. Tlo pesympTaTaM NpPOBEINCHHBIX IIPOBEPOK, B CJIydae BBIABICHUS HApYIICHHH, OCYIIECTBIACTCS
MPUBJICUYCHUC BHWHOBHBIX JIMI K OTBETCTBCHHOCTH B COOTBETCTBHUU C L[eﬁCTByIOHlHM 3aKOHOJAaTCJIbCTBOM
Poccuiickoit @enepanuu.

5. NocyneoHblii (BHecy1e0HbII) MOPAIOK 00:ka10BaHNS pelleHuil U AeiicTBuii (0e3nelicTBus)
AOJIZKHOCTHOIO JIMIA, NPeJ0CTABISIOIEr0 MyHHIUNIATBHYIO0 YCIYTy

5.1. PaccmoTpenne oOpameHnid OCYIIECTBIICTCS B COOTBETCTBUU ¢ DemepalbHBIM 3aKOHOM OT 27 HIOJA
2010 roma Ne 210-®3 «O6 opraHU3aIMy IPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCITYTY.

5.2. XKamoba momaercs B MUCBMEHHOW ¢opMe Ha OyMaKHOM HOCHTENe, B DJICKTPOHHOW (opme B
AJIMUHUCTPALMIO  CEIIbCKOTO ITOCENEHHS, IPEIOCTABILIONIYI0 MYHHIIUNAIBHYIO yciyry. JKamoOsl Ha penieHus,
NPUHATBIE YHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, IOAAIOTCSA BBINIECTOSIIEMY B TOpSAAKE NOAYMHEHHOCTH
JOJDKHOCTHOMY Juiy. JKajmoObl Ha peIIeHHs, NPHHATHIC TJIABOW aIMHUHHCTpalnU CENIbCKOTO ITOCEJIECHHS,
paccMaTpUBAIOTCS HEIIOCPECTBEHHO IJIaBOH  CENBbCKOTO MOCETICHHUS.

5.3. XKanoba MoxeT ObITh HalpaBJeHa TOCPEICTBOM ITOYTOBOM CBS3H, Yepe3 MHOTO()YHKIMOHAIBHBIN LIEHTP,
C HCIOJIb30BaHWEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «/HTepHeT», opHIMaIbHOrO caiita opraHa,
MPEOCTABIISAIONIET0 MyHUIIUTIAIBHYIO YCIYTY, €AMHOTO MOpTaia FOCyJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT JTH00
PETHOHANBHOTO TIOPTajia TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIIYT, a TAK)KE MOXKET OBITh NMPUHSTA NPH JTUIHOM
npueme 3asBuTens. Ilodydyarenn MyHUIIMTIATBHON YCIYTH MOTYT COOOIIUTE O HAPYIICHUH CBOMX IIPaB M 3aKOHHBIX
MHTEPECOB, NMPOTHUBONPABHBIX PEUICHUSIX, ACHCTBUSAX WM O€3AeHCTBHM IOJDKHOCTHBIX JIMIl, YYacTBYIOUIMX B
MPEI0CTaBICHUN MYHHIUIAIGHON yCIIyTH, HAPYIICHUH TIOJIOKEHUI HACTOSIIETO aMUHUCTPATHBHOTO PErjIaMeHTa,
HEKOPPEKTHOM ITOBEJICHUH WJIN HAapyIIEHUH CITy>KeOHOH STHKH:

- 110 KOHTAKTHBIM TeJIe()OHaM:!

I'maBa cenbckoro nocenenust: 8 (34755) 3-28-83
Vpasnstromuii genamu : 8 (34755) 3-28-74.

5.4. XKano6a moymKHA CONEepKaTh:

1) HauMEHOBaHHE OpraHa, NPEJIOCTABILIONIEI0 MYHHIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA,
MIPEIOCTABIISAIONIETO MYHUIMITATILHYIO YCIIYTY, pelleHus U JeicTBYs (0e3eiicTBIE) KOTOPOTO 00XKATYIOTCS,

2) dbamMuIuio, UMs, 0TYECTBO (MTOCTEeTHEE - IPU HAIWYHNH), TIOYTOBBIA aJpec, 0 KOTOPOMY JOJDKHBI OBITH
HamnpaBJIeHbl OTBET, YBEIOMJICHHWE O Tiepeajipecaliud, a Takke HoMmep (HOMepa) KOHTAaKTHOTO TeledoHa, alpec
(ampeca) 31eKTPOHHOM MOYTHI (TIPU HAJTHYUH);

3) cBemeHuss 00 OOXaNXyeMBIX pEHICHUSX W JEHCTBUAX (OE3IEHCTBHM) ITOJDKHOCTHOTO JIMIIA,
MPEI0CTABIISIONIETO MYHHUINTATIBHYIO YCIyTY;

4) noBoJBI, HA OCHOBAaHMH KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHHEM M JielicTBHeM (Oe3nelcTBrueM)
JIOJDKHOCTHOTO JIMIA, TPEJOCTABISIIONIET0 MYHHIMITAIBHYIO YCIyry. 3asBHTENIEM MOTYT OBITh IpeICTaBIICHEI
JIOKyMEHTHI (TIpH HAJIMYHH), HOATBEP K JAFOIIHE JTOBOBI 3asBUTEIIS, JINOO NX KOIUH.



5.5. Xanoba, mnocrynuBHIas B Oprad, MPEAOCTABISIONMA MYHUIUNAIBHYIO YCIYTY, IOJJICKUT
PAcCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOTHOMOYMSIMU IO PAacCMOTPEHHIO XKamo0, B TeueHue 15
paboumx IHEH cO MOHA €€ PpEerucTpalud, a B Clydae OOXKaJIOBaHUS OTKa3a OpPraHa, IMPEJOCTaBIIAOIIETO
MYHHIUNAJIbHYIO YCIYTy, B IpHUEME AOKYMECHTOB y 3asBHUTEINs JHOO B HCIPABICHUH OMYIICHHBIX ONEYATOK H
OmMOOK WM B Cilydae O0KaJOBaHMS HApPYIICHUS YCTAaHOBJICHHOTO CpPOKa TAKWX HCIIPABICHHH - B TeUeHHE 5
pabounx AHEH CO HS €€ PETUCTPAIHH.

5.6. Ilo pe3ynpraTaM pacCMOTPEHHS KaJIOObI IIaBa CEJLCKOTO TOCETIEHHUS IPUHIMAET OJTHO U3 CIIETYIOIMNX
PELICHUN:

1) ynoBneTBOpUTH *ajgody, B TOM uuciae B (OpME OTMEHBI NPHHSATOIO pPELICHUS, WCIPaBICHUS
JIOMTYICHHBIX YIOJTHOMOYEHHBIM JODKHOCTHBIM JIMIIOM, MPEAOCTABISIOIUM MYHUIIUMIIAIIBHYIO YCIYTy, ONE4aToOK U
OIIMOOK B BBIJIAHHBIX B Pe3yJbTaTe MPEAOCTABICHUS MYHUIMNAILHOW YCIYI'M JOKyMEHTaX, BO3Bpara 3asBUTEIIO
JICHEeXKHBIX CPEJCTB, B3UMaHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMAaTHBHBIMU TPaBOBBEIMH akTamu Poccuiickoit
Oenepaiy, HOPMATHBHBIMH MPAaBOBBIMH aKTaMu CyOBekToB Poccuiickoit ®emeparmu, MyHUIHMIIATLHBIMA
MPaBOBBIMH aKTaMH, a TAKXKE B HHBIX (hOpMax;

2) 0TKa3aTh B YAOBJICTBOPEHHUH KaJIOOHI.

5.7. He mo3nHee mHA, CIEAYIOMIETO 3a JHEM INPHHATHS PENICHHS, YKA3aHHOTO B IIyHKTE 5.6 HACTOSIIEro
paszena, 3asBUTEIIO B IMHCBMEHHOH (OpMe M IO KETAHUIO 3asBUTEISI B JICKTPOHHOH (opme HampapisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTATaAX PACCMOTPEHHUS JKAIOOBI.

5.8. XKanoba 3asiBUTENS CUMTAETCS paspelleHHOW, €CII PacCMOTPEHBI BCE IOCTABJICHHBIE B HEW BOIPOCHI,
NPUHATHL HEOOXOAMMBIE MEpPhl W JaHbl NHUCbMEHHBIE OTBETH (B MpeAenax KOMIIETCHIMH) 0 CYLIECTBY BCEX
MOCTABJICHHBIX B ’KaJI00¢ BOIIPOCOB.

5.9. B ciy4yae ycTaHOBIEHHS B XOA€ WM IO pe3yibTaTaM pPacCMOTPEHHs XKajgoObl MPU3HAKOB COCTaBa
AIMUHUCTPATUBHOI'O MPAaBOHAPYIICHUA WKW MPECTYIUVICHUA AOJDKHOCTHOC JIMIO, HAACJICHHOEC IMOJTHOMOYHAMU IIO
PacCMOTPEHHIO ’kKado0 B COOTBETCTBMM C IIYHKTOM 5.2 HACTOSIIETO pa3jielia, He3aMeIJIUTEIbHO HaIpaBiseT
MMeEIOIINeCs MaTepualbl B OpraHbl IPOKYPaTyphl.
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